INSTITUTE OF AERONAUTICAL ENGINEERING

(Autonomous)
Dundigal, Hyderabad - 500 043, Telangana

COMPLAINT FORM
ESTATE MAINTENANCE

Name of Department

Name of concerned staff member / Lab Incharge

Employee ID

Location / Room Number

Nature of Complaint

Estimated Cost (If known)

Complaint submission date

Dispatch Register Number

Signature of staff member / Lab incharge

Signature of HOD

PRINCIPAL
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Complaint Given To

For Estate Maintenance Staff Only

Complaint No

Date

Signature of estate manager

hhkkkhkkkhkhkkhhkhhhkhkhkhhhkhkhhhkhhkhhkhhkhhhhkhhhhhkhhkhkhkhhhkhkhkhhkhhkhhhkhhhhhkhkhhhkhkhhhhkhkhhhkhkhhkkkhkkkxk,*x%x

Call received date and time

Action taken

Complaint attended date and time

Details of fault

Signatur e of person attended the complaint
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Comments of concerned staff member / lab
incharge (after repair)

Signature of concer ned staff member




